
COLLABORATION ETIQUETTE
DO

BE GOOD
TO EACH OTHER

Let’s do this!
I‘ll need a few 
minutes to gather 
my thoughts.

1.  Listen
2.  Re�ect
3.  Ask questions

Let’s start with 
your idea.

BE GOOD
TO YOURSELF

Engage 
when ready

Take breaks

Listen actively

Be considerate

Verbalize
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COLLABORATION ETIQUETTE
DON’T
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Can I work with 
someone else?

It’s no good!
Let me do it!

Let me show you. We 
do this, then that, and 
then we add this. 

?

Do this!

Go study 
that!

Not like 
that!

Whatever 
you say.

If you say so.

You’re the
experienced
one.

Show me you 
can do it.

I can do this on my 
own, thank you. 

Dominate

Act submissively

Disengage

O�end

Criticize

Preach

Test each 
other

Show o�

Annoy

Turn down
requests to 
collaborate
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